SPECIAL MEETING OF THE ADMINISTRATIVE COMMITTEE
WATER REPLENISHMENT DISTRICT OF SOUTHERN CALIFORNIA
4040 PARAMOUNT BLVD., LAKEWOOD, CA., 90712
3:30 P.M., WEDNESDAY, JULY 24, 2019
AGENDA
Each item on the agenda, no matter how described, shall be deemed to include any appropriate motion, whether to adopt a minute
motion, resolution, payment of any bill, approval of any matter or action, or any other action. Items listed as "For information” or
"For discussion" may also be the subject of an "action" taken by the Board or a Committee at the same meeting.

1.

DETERMINATION OF QUORUM

2.

PUBLIC COMMENT
Pursuant to Government Code Section 54954.3

3.

ADMINISTRATIVE CODE
Staff Recommendation: For discussion and possible action.

4.

CLASS AND COMPENSATION STUDY
Staff Recommendation: For discussion and possible action.

5.

AUTHORIZE PURCHASE OF MICROSOFT OFFICE 365 SOFTWARE
LICENSES
Staff Recommendation: The Administrative Committee recommends that
the Board of Directors authorize staff to purchase the proposed licenses for
$25,772.40.

6.

DEPARTMENT REPORT
Staff Recommendation: For discussion and possible action.

7.

DIRECTORS' REPORTS, INQUIRIES AND FOLLOW-UP OF
DIRECTIONS TO STAFF

8.

ADJOURNMENT
The Committee will adjourn to its next meeting currently scheduled for August 28, 2019, at
10:30 a.m.

In compliance with the Americans with Disabilities Act (ADA), if special assistance is needed to
participate in the meeting, please contact Brandon Mims, Deputy Secretary at (562) 921-5521 for
assistance to enable the District to make reasonable accommodations.
All public records relating to an agenda item on this agenda are available for public inspection at the
time the record is distributed to all, or a majority of all, members of the Board. Such records shall be
available at the District office located at 4040 Paramount Boulevard, Lakewood, California 90712.
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Agendas are available at the District’s website, www.wrd.org.
EXHAUSTION OF ADMINISTRATIVE REMEDIES – If you challenge a District action in court, you
may be limited to raising only those issues you or someone else raised at the public hearing
described in this notice, or in written correspondence delivered to the Deputy Secretary at, or prior to,
the public hearing. Any written correspondence delivered to the District office before the District’s
final action on a matter will become a part of the administrative record.
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MEMORANDUM
ITEM NO. 3

DATE:

JULY 24, 2019

TO:

ADMINISTRATIVE COMMITTEE

FROM:

ROBB WHITAKER, GENERAL MANAGER

SUBJECT:

ADMINISTRATIVE CODE

SUMMARY
Staff will provide an update on the status of the Administrative Code.
FISCAL IMPACT
None
STAFF RECOMMENDATION
For discussion and possible action.
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MEMORANDUM
ITEM NO. 4

DATE:

JULY 24, 2019

TO:

ADMINISTRATIVE COMMITTEE

FROM:

ROBB WHITAKER, GENERAL MANAGER

SUBJECT:

CLASS AND COMPENSATION STUDY

SUMMARY
Staff will provide an oral update on the Class and Compensation Study.
FISCAL IMPACT
None
STAFF RECOMMENDATION
For discussion and possible action.

1
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MEMORANDUM
ITEM NO. 5

DATE:

JULY 24, 2019

TO:

ADMINISTRATIVE COMMITTEE

FROM:

ROBB WHITAKER, GENERAL MANAGER

SUBJECT:

AUTHORIZE PURCHASE OF MICROSOFT OFFICE 365
SOFTWARE LICENSES

SUMMARY
The District uses Microsoft’s Office 365 cloud platform for several solutions, including
email services and the Microsoft Office productivity suite of applications such as Word
and Excel. This is a subscription-based service that renews annually. Office 365 has
proven to be reliable and robust, and brings with it many advantages of the cloud,
including worldwide access and the ability to take advantage of Microsoft's considerable
infrastructure. Staff asked Liftoff LLC, its partner of record for Office 365, to provide a
quote for the necessary Office 365 licenses for FY 19-20.
FISCAL IMPACT
The total cost of the purchase is $25,772.40. Funds are available in the Administrative
Department budget in project number 000 GL Code 5681 (Materials & Equipment).
STAFF RECOMMENDATION
The Administrative Committee recommends that the Board of Directors authorize staff
to purchase the proposed licenses for $25,772.40.
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QUOTE

as of 7/18/2019

Bill to:

Ship to:

Water Replenishment District of So. Cal
4040 Paramount Blvd.
Lakewood, CA 90712

Water Replenishment District of So. Cal
4040 Paramount Blvd.
Lakewood, CA 90712

Reseller (Remit To):
LiftOff LLC
Attn: Ron Braatz
1667 Patrice Circle
Crofton, MD 21114

Terms:
Due on Receipt

Payment Options:
Check

Quote Description
G SKU Item Name

Part Number

Term in
Months

Price/User/
Month

Licenses

Cost/Year

Office 365 Plan G1
ExchangeOnlineArchiving
O365 AdvThreatPro
Office 365 Pro Plus
Project Online Pro GOV
Visio Online Plan2 GOV
Power BI Pro GOV
Azure AD Prem P1

U4S-00002
4ES-00001
3GU-00001
3WS-00001
7MS-00001
P3U-00001
DDJ-00001
MQM-00001

12
12
12
12
12
12
12
12

6.00
2.00
1.80
12.00
30.00
15.00
10.00
5.70

70
65
65
50
10
5
50
1

$5,040.00
$1,560.00
$1,404.00
$7,200.00
$3,600.00
$900.00
$6,000.00
$68.40

Total: $25,772.40
Pricing Information:
•
•
•
•
•

All prices are displayed in United States Dollars.
Product and pricing data are updated frequently and may change without notice.
Pricing valid for 14 days
License orders are paid up front, are non-refundable, and are one-year licenses that renew each year.
License reductions, upgrades, or cancellations may only occur at the annual renewal date.

In order to proceed, send a Purchase Order to rbraatz@liftoffonline.com. Once we have the Purchase
Order, we will immediately send an invoice. Once we receive payment, we will place the order.

© 2019 LiftOff, LLC. All Rights Reserved
www.LiftoffOnline.com
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Customer Terms for Cloud Services Agreement
US Public Sector
This agreement is between LiftOff LLC (“we”, “us”, and “our”) and Water Replenishment District of So.
Cal (“you” and “your”). It is effective when we accept it. Key terms are defined in 8.

1. General.
Right to use. You may access and use Office 365, and install and use a Client (if any) included with your
Subscription, only as described in this agreement. All other rights are reserved.
Acceptable use. You will use Office 365 only per the AUP. You will not use Office 365 in any way that
infringes a third party’s patent, copyright, or trademark or misappropriates its trade secret. You may not reverse
engineer, decompile, work around technical limits in, or disassemble Office 365, except if applicable law permits
despite this limit. You may not rent, lease, lend, resell, transfer, or host Office 365 to or for third parties.
Compliance. You will comply with all laws and regulations applicable to your use of Office 365. In providing
Office 365, we and our Providers will comply with all laws and regulations (including applicable security breach
notification law) that generally apply to IT service providers. You will obtain any consents required: (1) to allow
you to access, monitor, use, and disclose user data; and (2) for us to provide Office 365. If you are an educational
institution, you will obtain any parental consent for end users’ use of Office 365 as required by applicable law.
Customer Data. Customer Data is used only to provide you Office 365. This use may include troubleshooting
to prevent, find and fix problems with Office 365’s operation. It may also include improving features for finding
and protecting against threats to users. Neither we nor our Providers will derive information from Customer
Data for any advertising or other commercial purposes. We will enable you to keep Customer Data separate
from consumer services. Customer Data will not be disclosed unless required by law or allowed by this agreement. Your contact information may be provided so that a requestor can contact you. If law requires disclosure,
we will use commercially reasonable efforts to notify you, if permitted. Customer Data may be transferred to,
and stored and processed in, any country we or our Providers maintain facilities, unless you provision your
tenant in the United States, If you do, Microsoft will provide Office 365 from data centers in the United States,
and storage of the following customer data at rest will be located in data centers only in the United States: (i)
Exchange Online mailbox content (e-mail body, calendar entries, and the content of e-mail attachments), and
(ii) SharePoint Online site content and the files stored within that site.
Changes. Office 365 may be changed periodically, after which you may need to agree to new terms. You may
be required to run a client software upgrade on devices using Office 365 after a change to maintain full functionality.
Use rights. Use rights specific to Office 365 are posted online at the link to the AUP.

2. Confidentiality and Security.
We and our Providers will (a) maintain appropriate technical and organizational measures, internal controls,
and data security routines intended to protect Customer Data against accidental loss or change, unauthorized
disclosure or access, or unlawful destruction and (b) not disclose Customer Data, except as required by law or
expressly allowed. Neither party will make any public statement about this agreement’s terms without the
other’s prior written consent.

© 2019 LiftOff, LLC. All Rights Reserved
www.LiftoffOnline.com
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3. Term, Termination, and Suspension.
Term and termination. This agreement will remain in effect for three years subject to your right under applicable law to terminate for convenience.
Customer Data. You may extract Customer Data at any time. If your Subscription expires or terminates, we
will keep your Customer Data in a limited account for at least 90 days so you may extract it. We may delete
your Customer Data after that.
Regulatory. If a government rule or regulation applies to us or our Providers, but not generally to other businesses, and makes it difficult to operate Office 365 without change, or we or our Providers believe this agreement or Office 365 may conflict with the rule or regulation, we may change Office 365 or terminate the agreement. If we change Office 365 to come into compliance, and you do not like the change, you may terminate.
Suspension. We may suspend use of Office 365: (1) if reasonably needed to prevent unauthorized
Customer Data access; (2) if you do not promptly respond under §5 to intellectual property claims; or (3) for
non-payment; or (4) if you violate the AUP. A suspension will be in effect only while the condition or need
exists and, if under clause (1) or (2), will apply to the minimum extent necessary. We will notify you before we
suspend, unless doing so may increase damages. We will notify you at least 30 days before suspending for nonpayment. If you do not fully address the reasons for suspension within 60 days after we suspend, we may
terminate your Subscription.

4. Limited warranty; disclaimer.
We warrant that Office 365 will meet the SLA terms during the Subscription; your only remedy for breach of
warranty is stated in the SLA. We provide no (and disclaim to the extent permitted by law any) other warranties, express,
implied, or statutory, including warranties of merchantability or fitness for a particular purpose.

5. Duty to protect.
Defense. We or our Providers will defend you against any claims made by an unaffiliated third party that Office
365 infringes its patent, copyright, or trademark or misappropriates its trade secret.
Remedies. If we or our Providers reasonably believe that a claim under §5 may bar your use of Office 365, we
or our Providers will seek to: (1) obtain the right for you to keep using it; or (2) modify or replace it with a
functional equivalent and notify you to stop use of the prior version. If these options are not commercially
reasonable, we or our Providers may terminate your rights to Office 365 and refund any payments for unused
Subscription rights.
Other obligations. To the extent permitted by law, you will (1) notify us promptly of a claim under this §5
and (2) allow us or our Providers to assist in your defense or settlement. You will provide reasonable help to
defend. We or our Providers will reimburse you for reasonable out-of-pocket expenses incurred in giving that
help and pay the amount of any resulting adverse final judgment (or settlement the protecting party consents
to). Neither we nor our Providers will be bound by any settlement to which we do not agree in writing, this §
5 provides the exclusive remedy for these claims.
Limits. The obligations of us and our Providers in this §5 won’t apply to a claim or award based on: (1)
Customer Data; (2) software not provided by us or our Providers; (3) modifications you make to Office 365,
or materials you provide or make available as part of using Office 365; (4) your combination of Office 365 with,
or damages based on the value of, a product, data, or business process not provided by us or our Providers; or
(5) your use of a Microsoft trademark without their express, written consent, or your use of Office 365 after
being notified to stop due to a third-party claim.
© 2019 LiftOff, LLC. All Rights Reserved
www.LiftoffOnline.com
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6. Limited liability.
Each party’s (and our Providers’) maximum aggregate liability for any claim related to this agreement is limited
to direct damages up to the fees that you paid for Office 365 during the 12 months before the claim arose (or
$5,000.00 if you paid no fees). Neither party nor our Providers will be liable for lost revenues or indirect, special, incidental,
consequential, punitive, or exemplary damages, even if the party knew they were possible. The limits and exclusions in this §6
apply to the extent permitted by law, but do not apply to (1) obligations under §5; or (2) intellectual property
infringement or misappropriation.

7. Agreement mechanics.
You must send notice by regular mail, return receipt requested, to the address on the Portal (effective when
delivered). We may email notice to your account administrators (effective when sent). You may not assign this
agreement, or any right or duty under it. If part of this agreement is held unenforceable, the rest remains in
force. Failure to enforce this agreement is not a waiver. The parties are independent contractors. This agreement
does not create an agency, partnership, or joint venture. This agreement is governed by the laws applicable to
Customer, without regard to conflict of laws. This agreement (including the SLA and AUP) and our price sheet
are the parties’ entire agreement on this subject and supersedes any concurrent or prior communications. Agreement terms that require performance, or apply to events that may occur, after termination or expiration will
survive, including §5. Office 365 and the Client are subject to U.S. export jurisdiction. You must comply with
the U.S. Export Administration Regulations, the International Traffic in Arms Regulations, and end-user, enduse, and destination restrictions. For more information, see http://www.microsoft.com/exporting/. Our Providers may deliver Office 365, and the rights granted to us also apply to them.

8. Definitions.
“AUP” means the acceptable use policy at http://www.microsoftvolumelicensing.com/Downloader.aspx?DocumentId=5502.
“Client” means device software that we or our Providers provide you with Office 365.
“Customer Data” means all data, including all text, sound, or image files that are provided to us or our Providers
by, or on behalf of, you through your use of Office 365.
“Office 365” means (1) Exchange Online, Exchange Online Archiving, SharePoint Online, Lync Online, and
Office Web Apps included in Office 365 Enterprise Plans E1, E2, E3, E4, K1, and K2; and Office 365 Government Plans G1, G2, G3, G4, K1, and K2; and (2) Exchange Online Archiving; Exchange Online Protection;
Exchange Online Plans 1, 2, Basic, and Kiosk; SharePoint Online Plans 1, 2, and Kiosk; Office Web Apps
Plans 1 and 2; and Lync Online Plans 1, 2, and 3.
“Portal” means the Online Services Portal for Office 365 (see http://www.microsoft.com/online).
“Providers” means our affiliates, licensors, and suppliers, including Microsoft and its applicable affiliates.
“SLA” means the service level commitments we or our Providers make regarding delivery and performance of
Office 365 (see http://www.microsoft.com/licensing/contracts).
“Subscription” means an order for a quantity of Office 365.

© 2019 LiftOff, LLC. All Rights Reserved
www.LiftoffOnline.com
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